
Example Job Description
Project Director

Job Summary 
The Project Director is the leader of and primary spokesperson for the Talk With Me Baby (TWMB) initiative across Grady Health  
System. This role includes assuring the effectiveness and ongoing improvement of TWMB throughout the hospital. The Project  
Director also serves to promote the role of Grady as the flagship TWMB hospital through collaborative work with educational,  
governmental and community organizations; and professional presentations, publications, and grant writing.  The position will have  
overall operational, management and quality responsibility for TWMB at Grady and will assist with implementations in other hospital/
medical settings through the support of external funding.  The Project Director will work collaboratively with all persons directly and 
indirectly involved in the TWMB implementation at Grady and report to the Vice President, Women and Infant Services, Grady Health 
System.  The Project Director will manage the activities of all members of the TWMB team based at Grady Hospital.  In addition, the 
Project Director will work closely with stakeholders from across the city/region to support and promote the TWMB initiative.

Job Responsibilities 
Responsible for overall quality and management of project 

Coordinate project activities with staff at Grady Hospital 

Confer with project staff to provide technical advice and support to resolve issues/problems 

Prepare and review project reports for presentation to the Executive Committee 

Review status reports prepared by project staff and modify schedules or plans as required 

Outline work plan to assign duties, responsibilities and scope of authority 

Responsible for the supervision of all consultants and all planning administrative staff assigned to the project to ensure it is on schedule 
and within budget 

Establish work plan and staffing of each phase of the project and arrange for assignment of project personnel 

Oversee budget, ensure financial accountability. Write and submit reports related to the project 
Research additional grant funding resources and work with Grady Foundation to develop applicable applications for funding 

Coordinate with the team of consultants on public outreach, public presentations of the work and any media development 

Plan, direct, coordinate and lead activities of the TWMB initiative to ensure goals, objectives and all elements of the project are  
accomplished within the prescribed time frame and funding parameters.

Education 
Required: Masters in related health field 
Preferred: PhD in related health field

Skills/Certs/Licenses 
Required: Clinical Degree 
Preferred: PMP

Created through partnership between the Rollins Center for Language & 
Literacy at the Atlanta Speech School and the Division of Women & Infant 
Health Services at Grady Healthcare, Atlanta, Georgia.

For more information, visit www.cox campus.org or contact us at twmb@coxcampus.org


