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Job Summary

The Database Analyst will assist the Project Director and Interprofessional Collaborative Practice (ICP) Program Coordinator in develop-
ing systematic and realistic monitoring plans that capture quantitative and qualitative data to report on project performance indicators.
Responsible for designing and implementing; data management, data analysis and results-oriented programming for monitoring and
evaluating program using methods and principles of report writing techniques as required ensuring compliance.

Job Responsibilities

Coordinates information request and documentation of best practices for internal and external sharing.

Acts as a focal person for communication.

Provides resource and necessary support for program inputs and outputs.

Develops and maintains effective information database on projects.

Facilitates documentation and reporting of assessments, program data, lessons learned and best practices for internal and external sharing.
Coordinates compilation and dissemination of Annual and Quarterly Reports of the programs

Develops and maintains program and operational reporting templates that facilitate the acquisition and aggregation of information in
programs.

Monitors and evaluates exercises for various initiatives.

Gathers and analyzes data on inquiries, applications, program candidates, program participants, and scheduling of courses. Gathers data
on residents and generates reports.

Leads, monitors and evaluates the team and works collaboratively with all program partners and staff.

Reports compliance on performance management within guidelines of HRSA (Health and Human Resource Service Administration)
Grant

Develops, coordinates, maintains, and implements baseline surveys.

Education Skills/Certs/Licenses

Required: Bachelor’s Degree in Healthcare, Required: BLS Instructor, Communication and
Business, with specialty in Education and/or analytical skills. Computer skills especially statistical
Informatics Required analysis using SPSS, MS-Access, STATA, and or

Excel strongly preferred

Preferred: Master’s Degree in Healthcare,
Business, with specialty in Education and/or
Informatics strongly preferred
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