The Different Faces of Documentation
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Brief Notes - The most common way teachers record N
their observations is to make quick written notes that |
serve as a reminder of observed events. Teachers | ?;::on
typically record these notes on sticky notes, index cards, i o

or mailing labels. Diana,
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August 17,
. . Khalid played Logo Bingo during small group.
Anecdotal Notes - More detailed narrative accounts When asked to find the McDonald’s logo, he
that describe a particular event factually. Often created pl?(czd;;s Ic(f;ilo on the PUbIZ( logo. TEe Iteacher
. . . . . aske alid to point to and name the logos
by jotting down brief notes and adding details later. thathe recognized. He looked at the game

board and wrinkled his eyebrows and said “Miss
Roxy, can | go play with the blocks now?”
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The Different Faces of Documentation

September 22,

Khalid drew squiggles
on the page and said,
“l play Angry Birds
on my mom'’s iPhone.
This is the pig that
stole the birds’ eggs.”

Diagrams, Sketches, Photographs - Draw a picture
of something, create a diagram, or take a photograph.

Tallies - Tallies are used in two ways: to count the M M W

number of times a behavior or event happens or to count
the number of times a behavior is observed during a

predetermined time interval. M M , “‘
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The Different Faces of Documentation

Matrices - Children’s names are listed on the left side
of the page and skills or behaviors of interest are listed
across the page. Space is allocated next to each name for
comments or to check if the skill is present or not.

Portfolios and Child Work Samples - A purposeful
record of what the child has learned and how she has
gone about learning. Samples of child’s work, such as
drawings, children’s dictation (stories, lists, questions,
etc.), child-made signs or labels used in play etc.

Rollins Center

for Language & Literacy

‘ COX Campus

terature Discussions  Week of 342 b, Z,

A - active participation P
Q-

- participated somewhat
quiet

Names

Andrew

Comments/Reflections
m' 70 o fen aset

Anthony

Bill

Collin

Daniel

Dayshonne

Ebony

Joshua

Katie

| | Keith

Lauren

Leah

Matthew

Nadine

Nicole

Richard

Shawn

Steven

Trayon

SES A N NN RENERE




The Different Faces of Documentation

Recordings - Make an audio or video recording of a child that you can analyze and reflect on later.

Voice Memos

Rating Scales - These show the degree to which children possess a certain skill. E.g., not yet, emerging, or well
established. You can quickly record your judgment or evaluation of a child’s performance on a particular occasion or

a summary of several observations.

Listens to and understands increasingly complex language

b. Follows directions

NotYet = 1 3 3 4 5 6 il g

gestures or tone of voice o Theowe trash incanwhan to familiar objects and directions

« Waves when mother says asked, “Will you please throw Sxperisnces * Follows instructions for
“Wave bye-bye." as she waves ! this away? i« Washes and dries hands after navigating a new computer
her hand « Puts the balls in the basket being reminded about the program

- Covers eyes when adult when told, “Put all the balls in hand-washing sequence - Follows teacher’s guidance: “To
prompts, “Wheeeere's Lucy? the basket. please” - Completes a sequence of feed the fish. open the jar

- Goes to cubby when teacher  : tasks. “Get the book bin and sprinkle a pinch of food on the
nd and says. says. “It's time to put coats on put it on the table. Then bring water. Then put the lid on the
tome” to g(i outside.” the paper and crayons jar and put it back on the shelf,
please’

complex directions; carries

out directions with five to

six steps

« Follows the steps to set up
and play a new board game

10 1
{ Responds to simple verbal Follows simple requests not Follows directions of two Follows detailed, . Asks for clarification
requests accompanied by accompanied by gestures or more steps that relate instructional, multistep in order to understand

-1‘ :
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The Different Faces of Documentation

Checklists - A list of skills or developmental milestones logically sequenced to evaluate children’s progress from

one point to another. Checklists give you “yes” or “no” information. For example: yes, the child can identify letters, or
no, the child cannot yet name numerals past 10.

Start Checklist TALK Checklist

Child’s Name: Child’s Name:
Date: Date:

Use the TALK strategy throughout the day as you engage children in conversations, observing how they use
language to express their thoughts, wants, needs and feelings. Then, use the checklist to observe multiple

O Answers question using Tier 2 words

O Answers question using Tier 2 words

O Gives one sentence answer to question

O Gives one sentence answer to question

O Retells story, but doesn’t answer question

O Retells story, but doesn't answer question

O Gives random response

O Gives random response

O Unable to respond

O Unable to respond

List Tier 2 words used independently:

Child’s Name:

List Tier 2 words used independently:

Child’s Name:

Date:

Date:

O Answers question using Tier 2 words

O Answers question using Tier 2 words

O Gives one sentence answer to question

O Gives one sentence answer to question

O Retells story, but doesn’t answer question

O Retells story, but doesn't answer question

O Gives random response

O Gives random response

O Unable to respond

O Unable to respond

List Tier 2 words used independently:

List Tier 2 words used independently:
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children as they engage in conversations with adults and other children.

Child’s Name:

Child’s Name:

Date:

Date:

O Multiple sentences using Tier 2 words

O Multiple sentences using Tier 2 words

O Complete sentence using Tier 2 words

O Complete sentence using Tier 2 words

O Complete sentence using Tier 1 words

O Complete sentence using Tier 1 words

O 1-3 word phrases using Tier 1 words

O 1-3 word phrases using Tier 1 words

O Unable to respond verbally but attempts to
communicate through non-verbal means (such as
pointing, crying, gestures)

O Unable to respond verbally but attempts to
communicate through non-verbal means (such as
pointing, crying, gestures)

List Tier 2 words used independently:

Child’s Name:

List Tier 2 words used independently:

Child’s Name:

Date:

Date:

O Multiple sentences using Tier 2 words

O Multiple sentences using Tier 2 words

O Complete sentence using Tier 2 words

O Complete sentence using Tier 2 words

O Complete sentence using Tier 1 words

COX Campus

O Complete sentence using Tier 1 words






